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[MonoXkeHme 0 onbnmnoTeke

1. O61ue moJ10KeHus

1.1. Hacrosmee moiiokeHHe pa3pabOTaHO HA OCHOBAHMU TpUKaza oT 1 mapra
2004 r. Ne 936  «O peanuzauuu pelleHus KoJjuleruu MuHHUCTepcTBa 00pa3oBaHUS
Poccun ot 10.02.2004 1. Ne 2/2«O0 OCHOBHBIX HAIpPABJICHUSX COBEPIICHCTBOBAHMUS
JESITENPHOCTH OMOIMOTEKH YUpexAeHH o01mero oopasoBanust POy, B coOTBETCTBUU C
®I'OC HOO, Canllun 2.4.2.2821-10 «CaHuTapHO-3IUAEMUOJIOTHICCKAE TPeOOBaHUS K
YCIOBHSIM ¥ OpraHu3anmuu oOydeHHss B 0OMIe0O0pa30BaTENbHBIX  YUPEHKIACHUIX)
(yrBepxkneHHble 1locTaHoBIeHHEM [ TaBHOTO rOCY1TapCTBEHHOIO CaHUTapHOro Bpaua PD
ot 29.12.2010 r. Ne 189), Ycrasom MOV «YypoBckas cpenrsist o01ieoOpa3oBaTenbHast

IIKOJIa>

1.2. bubnuoreka oOecnieunBaeT mpaBa YYaCTHHKOB OOpPa30BaTEIBHOTO IpoIecca

Ha OecraTHOE MOJIb30BaHUE OMOIMOTEUHO-HHPOPMAITMOHHBIMU PECYPCAMH.

1.3. OGecneueHHOCTh OMOIUOTEKH YYCOHBIMH, METOAMYECKUMU W CIPABOYHBIMU

JIOKYMEHTaMH YYUTBIBACTCS TIPH JIMIIEH3UPOBAHUHN 00111€00pa30BaTEIBLHOTO YUPEKACHUSI.

1.4. Uenn 6uOIMOTEKH COOTHOCSTCS C IEMIMU 00pa30BaTEIbHOTO YUPEKICHHS:
(dopmupoBaHue o01IeH KyJIbTYphl IMYHOCTH O0ydaromuxcst Ha ocHoBe ycBoeHust PI'OC
HOO, co3nanue ycioBui il CTAHOBJICHUS TUYHOCTHA MIIAJIIIETO IIKOJbHUKA, PACKPBITHUS
ero WHAMBHIYAJTbHBIX CIIOCOOHOCTEH, BOCIUTAHHS TPaXITaHCTBEHHOCTH, TPYAOIIO0HS,
yYBa)XKEHHUS K IpaBaM M cBOOO/aM yesloBeKa, JI0OBH K OKpy»Karouiei npupoze, Poaune,

cemMbe, OPMUPOBAHKE 3I0POBOTO 00pa3a KU3HU.

1.5. bubnuorexka pykoBOJACTByeTCS B CBOEH JeATEIBLHOCTH (enepaibHbIMU
3aKOHAMH, yKazaMM U pacnopsbkeHusMu IIpesuaenta P®, nocTaHOBIEHUSIMH U
pacriopsbkeHusiMu [IpaButensctBa PD W HCHOMHUTENBHBIX OpPraHOB CyOBEKTOB P@,
pEelIeHUSIMM  COOTBETCTBYIOILIETO OpraHa ympaBieHUs oOpa3oBaHHEM, YCTaBOM

0011100pa30BaTEIBHOTO YUpexKAeHUs, HacTos UM [losoxeHueM.



1.6. JlearenpbHOCTh OMOIMOTEKN OCHOBBIBAETCS HA MPUHIMIIAX JEMOKpPATHH,
ryMaHu3Ma, OOILEJOCTYITHOCTH, HPHUOPUTETa OOIIECUYETIOBEYECKUX IEHHOCTEMH,
IPaKJIaHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHUS JTUUHOCTH.

1.7. Topsanox Mmoib30BaHUS UCTOYHUKAMHU MH(POpPMAIIUU, NTEPEYeHb OCHOBHBIX
yCIyT U YCJIOBHS MX MpeAoCTaBlieHUus omnpenenstorcs [lomoxxennem o OuMOIMoTEKe
o011e00pazoBarenbHOTO yupexkaeHus u [IpaBuiaMu nmoiap30BaHus OMOIHMOTEKOM.

1.8. OGpa3zoBarenbHOE YUPEXKACHHE HECET OTBETCTBEHHOCTD 3a JOCTYITHOCTh U
KauyecTBO OMOIMOTEUHO-UH(DOMAITMOHHOTO O0CITy)KMBaHUS ONOINOTEKH.

1.9. Opranu3zanusi 0OCITyKMBaHHUS YYaCTHHKOB OOpa30BaTEILHOTO Mpolecca
MPOU3BOJUTCS B COOTBETCTBUM C TMpaBUJaMH TEXHUKH O€30MacHOCTH U
MPOTUBOMNOXKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHHSIMH.

2. OcHOBHBIE 321a4H

2.1. ObecnieueHrne ydacTHUKaM 00pa30BaTEIBLHOTO MpoIiecca - 00yJaronumcs,
neJarorudeckuM pabOTHUKAM, POJIUTENSIM 00yUaloIuXcs - 0CTyna K HHGopMaIii,
3HaHUAM, UJAEsIM, KYJIbTYpHbIM LEHHOCTSM IIOCPEICTBOM  MCIIOJIb30BAHMS
OuOIMOTEUHO-UH(OPMAIIMOHHBIX PECYpPCOB 00111€00pa30BaATEIBHOTO YUPEKICHUS Ha
pPa3IMYHBIX HOCHUTEISAX: OyMaKHOM (KHIKHBIM QOHI, (OHJ NEepUOIUYECKUX
u3lanui); mMarHutHoM (doHa aynuo- U BuaeokacceT); IuppoBom (CD-muckm);
KOMMYHUKATUBHOM (KOMITHIOTEPHBIE CETH) M WHBIX HOCUTENSX TMpPU YCIOBUU
KOMITbIOTEpU3AIUU OUOIHOTEKH.

2.2. Bocriutanue KyJbTYpHOTO W TPaKJAHCKOTO CaMOCO3HAHHS, MOMOIIb; B
COLIMAIM3AIUU 00YYarOIIerocsl, pa3BUTUH €T0 TBOPUYECKOTO MOTEHIIKANA.

2.3. ®opMupoBaHHE HABBIKOB HE3aBHUCHUMOIO OMOTMOTEYHOTO MOJIb30BATEIIS:
oOyudeHue MOUCKY, OTOOPY U KPUTUYECKOW OlleHKEe MH(OpMAIMi B COOTBETCTBUU C
TpedoBanusimu OI'OC.

2.4. CoBeplICHCTBOBAHHUE MPEAOCTABISEMBIX OMOIMOTEKON YCIIyT Ha OCHOBE
BHEJIPEHUSI  HOBBIX  MH(GOPMAIIMOHHBIX  TEXHOJOTHMM H  KOMIBIOTEPU3ALUU
OuOIMOTEeYHO-UH(GOPMAIIMOHHBIX ~ TIpOIeccoB,  (opmupoBanue  KOMMOPTHOU
OMOIMOTEYHOM Cpeibl PU YCIOBUH KOMIBIOTEPU3ANHA OUOIHMOTEKH.

2.5. [lonomuenue u coxpanenue PoHI0B OMOTUOTEKN YI€OHO-METOAMUYECKUMHU
nocoOusIMU, OTBEYAIOITUM TpeOoBaHusaM peanu3anuu HoBbIx ®I'OC HOO.

3. OcHOBHbBIE PYHKIMH
Jlns peanu3anuy OCHOBHBIX 3a/1a4 OMOIMOTEKA:

3.1. ®opmupyert hona OMOAMOTEYHO-UHPOPMALIMOHHBIX PECYPCOB IIKOJIBI.

- KOMIUIEKTYeT YHUBEPCAIbHBIN (HOHA yueOHBIMHU, Xy10KECTBEHHBIMH, HAYYHBIMH,
CIPaBOYHBIMHU, TEAATOTUYECKUMHU W HAYyYHO-TIONMYJISPHBIMA JOKYMEHTaMH Ha
TPaJUIIMOHHBIX U HETPAAUIIMOHHBIX HOCUTENAX HH(POPMAIIIH;

- nononHseT (oHA MHPOPMAIMOHHBIMU pecypcamu cet MuTtepner, 0azamu u
O0aHKaMH  JaHHBIX JPYTHX YUYPEXKACHUA W  OpraHU3aluil MpH  YCIOBUHU
KOMITHIOTEPH3AIN OMOINOTEKY;

- OCYILIECTBJSIET pa3MEIIeHHEe, OpraHu3alui0 M COXPAHHOCTh JOKYMEHTOB
OMOINOTEKHY.

3.2. Opranm3yer W BeEJET CIPaBOYHO-OMOIHOrpaduUecKuidl ammapar:
KaTaJloTH, TEMAaTHYECKUE KapTOUYKH, OJJICKTPOHHBIM KaTaJor TPU  YCJIOBHH
KOMITBIOTEPHU3ALIUY;



paszpabaThIBacT peKOMEHAAaTeNbHbIE Onbmorpaduaeckue mocodus (CUCcKu, 0030pHI,
yKazaTesau U T. 11.);
-  obecneunBaeT uWH(POPMHUpOBaHHWE TMOJb30BaTeaeH 00 WHOOPMALMOHHON
POIYKIIUU.
3.3. OcymectBisger auddepeHmpoBaHHOe OUOIMOTEUHO-UHPOPMAITMOHHOE
00cCITy:KuBaHUE 00YUaIOIINXCS:
- MPEJOCTaBISIET UHPOPMALIMOHHBIE PECYPChl Ha PA3IMYHBIX HOCUTENSIX Ha OCHOBE
M3Y4YCHUS UX HHTEPECOB U MH(OPMAITMOHHBIX TIOTPEOHOCTEH;
- CO3JaeT YCJOBHMS JJIsi peanu3alli  CaMOCTOSITEbHOCTM B  OOydYeHHH,
MMO3HABATEIIbHOM, TBOPUYECKOU JACATEIBHOCTH;
- opraHuszyeT oOy4YeHHE HaBbIKaM HE3aBHCHMOTO OMOJMOTEYHOTO ITOJH30BATEIS
uH(pOpMaIlMU, COJACHCTBYET MHTETpalld KOMIUICKCA 3HAHUN, YMEHUI W HaBBIKOB
paboThI ¢ KHUTON U UH(DOpMAIIHE;
- OKa3bpIBaeT MH(OPMAIMOHHYIO MOAJAEPKKY B PEIICHUM 3aJlay, BO3HHUKAIOIIUX B
npoluecce Ux y4eOHoi, caMoo0pa3oBaTeIbHON U JOCYTOBOM JESTEIbHOCTH;
- OpraHu3yeT MacCOBBbI€ MEpPONPUSITHS, OPUCHTUPOBAHHBIC HA pa3BUTHE OOIIEH U
YUTATENIbCKON KYJIbTYpPhl JIMYHOCTH, OKa3bIBACT COJIEUCTBHE NIPU OpraHU3alUd
BHEYPOUHOU NESTENbHOCTH, Opranu3dyeMoil B ycnoBusx peanuzauuu OI'OC HOO,
COJICUCTBYET PA3BUTHIO KPUTUUECKOTO MBIIIJICHUS;
- COJNEWUCTBYEeT WICHAM TEeJarormueckoro KOJUICKTMBA U  aJMUHUCTpAIlUU
YUpEXKJIEHUS B OpraHU3aIli 00pa30BaTeIbHOTO MpoIecca U J0Ccyra 00yJaromuxcsl.
3.4. OcymiecTBiseT OMOJIMOTeYHO-UH(DOPMALIMOHHOE o0cITyKuBaHUE
MeJarOTHIECKUX PAOOTHHKOB
- YIOBJIETBOPSIET 3ampOCHI, CBSI3aHHBIE C OOY4YEHHEM, BOCIUTAHHEM U 3I0POBHEM
JIeTEeH;
- YIOBJICTBOPSET 3alpoChl B 00JIACTH TME€IarOTHYECKUX WHHOBAIIMA W HOBBIX
TEXHOJIOTUH;
colleiicTByeT Mpo(decCUOHATBLHOM KOMIETCHIIMHM, TOBBIIMICHUIO KBaJIU(UKAIIIH,
IIPOBEJICHUIO aTTECTAIINH;
- co3maeT OaHK TMemarorudeckod  wHGOpMAIMK KaK  OCHOBBI  €IMHOMU
UH(GOPMAITMOHHON CITY>KOBI  00I11e00pa30BaTEIBHOTO YUPEKACHUS, OCYIIECTBISET
HAKOIUJICHUE, CUCTEMATH3aIlMI0 MHPOPMAIIUU 110 TpeIMeTaM, pa3jiesiaM U TeMaM,
- OpraHM3yeT JOCTYN K OaHKY Mearorudeckoi nHpopmaiui Ha JT00bIX HOCUTETISX;
MPOCMOTP  JJCKTPOHHBIX BEPCHUM TEAArOTMUECKMX W3JaHUW TIPH  yCIIOBUHU
KOMIbIOTEpU3aLUU OUOTUOTEKH;
- OCYIIECTBIsICT TeKyllee WHpopMmupoBaHue (AHU HHPOpMAIUU, 0030pbl HOBBIX
MOCTYIUICHU M " MyOJIMKALINN ), uH(popMUpoBaHUe PYKOBOJACTBA
00111e00pa30BaTEIHLHOTO YUPEKICHUS TI0 BOMPOCAM YIpaBIeHUS 00pa30BaTeIbHBIM
TIPOIIECCOM;
- TOJICPXKUBAET NEATEIBHOCTh MENAaroTHYECKUX PAOOTHUKOB B O0JACTH CO3JaHUS
MH()OPMAITMOHHBIX TPOAYKTOB (IOKYMEHTOB, 0a3 TaHHBIX, Web-CTpaHuIl U T. 11.);
- CIOCOOCTBYET TMPOBEACHUIO 3aHATHA 10 (QopMUpoBaHUIO WHGHOPMAIIMOHHON
KYJbTYpHI.
3.5. OcymectBnsier nuddepeHnrpoBanHoe OUOTMOTEUHO-UHPOPMAITMOHHOE
o0CITy’KMBaHUE POAUTENIECH 00YUArOIIUXCS:



- YIOBJETBOpSET 3alpoChl MOJb30BaTeNed M HHPOPMHUPYET O  HOBBIX
NOCTYIUICHUSIX B OMOJIMOTEKY, B TOM uuciie crnocoOcTBytoumx peanuzauuu OI'OC
HOO;
- KOHCYJIBTHPYET MO BOIPOCAM OPTaHMU3alMUd CEMEHHOTO YTEHMS, 3HAKOMHUT C
uH(popMaIeit o BOCIIUTAHUIO JIETEH;
- KOHCYJIbTUPYET MO BOIPOCaM YUeOHbBIX U3JaHUM AJI1 00ydarouuxcsl.

4. Opranusanus AesiTeJbHOCTH OHOJIHOTEKH

4.1. Hamnuume yKOMIUIEKTOBAaHHON OHOJMOTEKM B HAadalbHOM IIKOJIE,
peanuzyronieit GI'OC.

4.2. Crpykrypa OuOMMOTEKH: aOOHEMEHT, UYWTAJIBHBIA 3a], XPaHUJIUIIEC
y4eOHUKOB.

4.3. bubnnoreyHo-uHGOPMAIMOHHOE OOCITY>KMBAaHHUE OCYIIECTBISIETCS B
OCHOBE OMOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB B COOTBETCTBHUH C Yy4E€OHBIM
BOCIIUTATEIBHBIM IIJIJAHOM IIKOJBI, POrpaMMaMu, MPOEKTaMH U IUIAHOM pPabOThI
OMOINOTEKH.

4.4.  bubmuorexka BHpaBe MPEJACTAaBIATh  IUIATHBIE  OMOJIMOTEYHO-
UH(OPMAITMOHHBIE YCITYTH, IEPEYCHb KOTOPBIX OMPEIEISETCS YCTABOM IIKOJIBI.

4.5. CroHcopckas TOMOIb, IMOJy4YeHHass OMOIMOTEKOM B BHJIE IIEJIEBBIX
CPEIICTB Ha KOMILUIEKTOBaHUE (POH/IA U 3aKyNKYy O0OOpyAOBaHUs, HE BJICUET 32 COOOM
CHUKEHHUSI HOPMATHBOB M a0OCOJIOTHBIX pa3MepoB (MHAHCUPOBAHUS U3 OOJKETa
mKoJbl. JleHexHbIe CpelcTBa 3a CAAHHYI0 OMOIMOTEKOW MakKyjlaTypy pacXxoayroTcs
Ha yJIy4YlIEHHE MaTepualbHO- TEXHUYECKOW O0a3pl OMOIMOTEKH, TMOJAMKUCKY
npodecCHOHANBHBIX U3JaHHH, KOMIUIEKTOBaHHE (DOH/Ia TOKYMEHTOB.

4.6. B memsx oOecredeHHss MOJEPHH3AIMN OMOIUOTEKH B YCIOBHSIX
nHopmaTuzauu oodpazoBanus, nepexoaa Ha HoBble @I'OCHI U B npeenax CpeacTs,
BBIJICISIEMBIX YUPEAUTENSIMU, O00Ie00pa30BaATENbHOE YUPEXKIECHUE O00€CIeunBaeT
OubIMOTEKY:

- rapaHTUPOBAHHBIM  (PUHAHCHUPOBAHMEM  KOMIUIEKTOBaHUS  OMOJIMOTEYHO-
UH(OPMAITMOHHBIX PECYPCOB, IPEAYCMOTPEHHBIX B  IIKOJIE;

- HEOOXOOUMBIMH CIIYKEOHBIMM ¥ TIPOU3BOJCTBEHHBIMH TIOMEIICHUSAMH B
COOTBETCTBUM CO CTPYKTypoil OMOTMOTEKM ¥ HOpPMaTWBaMH 1O TEXHUKE
0€30MacHOCTH JKCIUTyaTallik KOMITBIOTEPOB (OTCYTCTBHME BBICOKOM BIIAXHOCTH,
3aMbIICHHOCTH MIOMEIICHHS, KOPPO3HOHHO-aKTUBHBIX npumecei WIH,
AIEKTPONPOBOISIIICH MBUINM) U B COOTBETCTBUU ¢ Tosioxkenusimu CanlluHog;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIBHOM, TEJICKOMMYHUKAIIMOHHOU
KOIUPOBATHbHO-MHOXKHUTEIPHOW TEXHUKOW W  HEOOXOAUMBIMH  TPOTPaMMHBIMU
MIPOTYKTaMU;

- PEMOHTOM U CEPBUCHBIM OOCITYKUBAHUEM TEXHUKHU U 000pYyI0BaHMS OUOINOTEKY;
- OMOIMOTCYHON TEXHUKOW M KaHIEIAPCKUMHU TTPUHAICKHOCTIIMHU.

4.7. llkona co3maert ycJIOBUS JIJIsi COXPAHHOCTH aIapaTypbl, 000pyA0BaHUS U
UMYyIEeCTBa OMOIMOTEKH.

4.8. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh W KA4ECTBO KOMIUICKTOBAHUS
OCHOBHOTO (poHJa OUOIMOTEKH, KOMIUIEKTOBaHUE yueOHOTro (DOHAAa B COOTBETCTBUHU C
deneparbHBIMU MTEPEYHIMU YUeOHUKOB U y4eOHO-METOIMYECKUX U3IaHUM, CO3/IaHNe
HEOOXOJAMMBIX YCJIOBUH NI ACATEIHHOCTH OMOIMOTEKHM HECET NUPEKTOP IMKOJbI B



COOTBETCTBHUH C YCTABOM yUPEKICHHUSI.
4.9. Pexum paboThl OMOIMOTEKH OMPEAEIICTCS IIKOJbHBIM OUOIHOTEKApEM

B COOTBETCTBHUM C TMpaBWJIAMH BHYTPEHHETO pAacHopska 00IIeoO0pa3oBaTeIbHOTO

yupexaenus. [Ipu onpenenenun pexknuMa padoThl OMOIHOTEKH MPEayCMaTPUBACTCS

BBIJICTICHHC:

- BpEMEHH JIJIS1 ©KETHEBHOTO BBITIONHEHUS BHYTPUOUOIMOTEYHOM paOOTHI,

- OJHOTO pa3a B MeCSIl - CAHUTAPHOTO JHS, B KOTOPBIM OOCTY)XHBaHHE
M0JIb30BaTENIC HE IPOU3BOIUTCS,
4.10. B HEIAX oOecrieueHus pPalMOHAIBLHOTO HCIIOJIB30BaHUS

WH(POPMALIMOHHBIX ~ pecypcoB B paboTe C JeThbMH  OHOJIMOTEKAa  IIKOJIBI
B3aMMOJICHCTBYET ¢ OMOIMOTEKaMH JIPYIHX 00pa30BaTENbHBIX YUPEKACHUN pailoHa,
00JacTH U T. II..

5. Ynpasaenue. llITaTsl

5.1. Ynopapnenue OHOIMOTEKON  OCYIIECTBISETCA B COOTBETCTBUU C
3aKOHOJIaTeILCTBOM PD, cyOnhekToB PD 1 mITaTHHIM paciicaHUEM IIKOJIBI.

5.2. OOmee pyKOBOACTBO JEATEIBHOCTHIO OHOIUOTEKHM OCYIIECTBIISIET
JUPEKTOP LIKOJIBI.

5.3. PykoBoacTBO OMOJMOTEKON OCYIIECTBIISET HIKOJBbHBIA OHOTHOTEKApD,
KOTOpBI HECET OTBETCTBEHHOCTb B IIpeleiax CBOEH KOMIETEHIMH Hepes
JUPEKTOPOM HIKOJIbI, OOYyYaroIIMMHCS, HX POAMUTEISIMU 3a OpraHu3aluio U
pe3yabTaThl JIESITEIBHOCTH OUOIMOTEKH, B COOTBETCTBUU CHYHKIIMOHATHHBIMU
OOSI3aHHOCTSIMH,  TPEIYCMOTPEHHBIMH  KBAIM(DUKAIIMOHHBIMA  TPEeOOBAHUSIMU,
TPYJAOBBIM JIOTOBOPOM H YCTaBOM 001I€00pa30BATENBLHOTO YUPEKICHHUS.

5.4. llIxonbHbI OMONHMOTEKaph HA3HAYAETCS IUPEKTOPOM LIKOJBI, SBISIETCS
YJIGHOM TI€IarOTHYECKOr0 KOJUIEKTHBA M BXOAHUT B COCTaB MEAarornyeckoro COBETa
00111€00pa30BaATENBHOTO YUPEKACHHUS.

5.5. MeTtoauueckoe COIIPOBOXKICHUE NEITEIILHOCTH OnOIMOTEKU
o0OecreunBaeT CHeMUaINCT MO Y4eOHbIM (GOHAAM U IIKOJIBHBIM OHOIMOTEKaM
VYmpasnenust oopazoBanus lllekCHUHCKOTO MYHUIIMIIAIBLHOTO paiioHa.

5.6. lllkonbHBIN  OHOMMOTEKApPh  pa3pabaThIBacT u MPEACTABIISET
PYKOBOAMTENO  O0IIEOOpa30BaTENbHOIO  YUPEXKJIEHUS  Ha  yTBEp)KICHHE
CJIEyIOIINE JOKYMEHTHI:

- II0JIOJKEHHE O OMOJIHNOTEKE,

- TpaBuWJIa MOJIb30BaHUS OMOIHOTEKOM;

- TI0JIOKEHHE O IJIATHBIX yCcIyrax OMOInOTeKH;
- TUIaHOBO-OTYETHYIO IOKYMEHTAIINIO;

- TUTaH pabOThHI HA TEKYIIUN IO

- aHanu3 paboThl OMOJIUOTEKH IO UTOTaM rojia.

5.7. Ha paboty B OMOIMOTEKY MPUHUMAIOTCS JIMLA, UMEIOIIME HEOOX0IUMYIO
po(heCCHOHATHFHYIO MIOJITOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHHUS
KBATH(UKAIIMOHHON XapaKTEPUCTUKH TI0 JJOJDKHOCTH M TIOJyY€HHOMW CIEIUaIbHOCTH,
MOATBEPKIECHHYIO JOKYMEHTaMH 00 00pa30BaHUU WU KB (DUKAIUH.

5.8. PaboTHukM  OMOIMOTEK  MOTYT  OCYLIECTBIATH  MEAArOruyecKyro
nesitenbHOCTh. CoBMeleHne OuOIMOTEYHO-UH(POPMAIIMOHHON U TeJaroru4ecKou



JESITEIbHOCTH OCYIIECTBIIICTCS PAOOTHUKOM OMOIMOTEKH TOJBKO Ha JTOOPOBOJIBHOU
OCHOBE.

5.9. TpynoBbie OTHOIIICHUS pabOTHUKOB OMOIMOTEeKN U
00111e00pa30BaTENHLHOTO YUPEKACHUS PETYIUPYIOTCS TPYOBBIM JOTOBOPOB, YCIOBHUS
KOTOPOTO HE JOJHKHBI TPOTUBOPEUYUTH 3aKoHOAaTeNbcTBY PD 0 Tpye.

6. IlpaBa u 00s13aHHOCTH OHMOJIHOTEKH

6.1. PaGoTHrK OMOIMOTEKH UMEET MPaBo:

- CaMOCTOSITENIbHO BBIOUMpaTh (OpPMBI, CpPEACTBA M METOABl OMOTUOTEYHO-
MH(POPMALIMOHHOTO  OOCHY>KMBaHUs  00pa30BaTENIbHOTO M BOCHHUTATEIHHOTO
MPOLIECCOB B COOTBETCTBUU C IEMsIMH U 3aJayaMi, YKa3aHHbBIMH B YyCTaBe
0011e00pa3oBaTeILHOTO YUPEKICHUS u MOJI0KEHU U 0 OmOnmoTeKe
00111e00pa30BaTEIHHOTO YUPEKICHUS;

- TPOBOJUTH B YCTAHOBJIEHHOM MOPSIKE OIUIAYUBaeMble (haKyJIbTaTUBHBIC 3aHATHUA,
YPOKH U KPYXKKH OMOIMOTEUHO-OMOImorpaduueckux 3HaHUKA HWHGOPMAIMOHHON
KYJbTYPBI;

- OMpeeNsaTh UCTOYHUKHN KOMIUIEKTOBaHUSI HH()OPMAITMOHHBIX PECYPCOB;

- U3bIMaTh W PEAM30BBIBATH JIOKYMEHTHI M3 (OHIAOB B COOTBETCTBUH C
MHCTPYKIIMEH 1o yueTy oubnuoTreunoro pouma;

- OMpeNesiTh B COOTBETCTBUM C IMpaBUJIAMU TIOJIb30BaHUS OHOIMOTEKOM,
YTBEPKJACHHBIMU PYKOBOJUTENIEM OOIIE00pa30BATEIbHOIO YUPEXKIAEHUS, U IO
COTJIACOBAHUIO C MPO(COI03HBIM KOMUTETOM Wi COBETOM IIKOJBI BUABI 1 Pa3Mephl
KOMIIEHCAIUK yliepOa, HAHECEHHOTO MOJIb30BaTEIIMU OUOINOTEKH;

- BHOCHTbH IPEJIOKEHHUS PYKOBOIUTEIIO IIKOJBI IO COBEPIICHCTBOBAHUIO OIJIATHI
TPyJa, B TOM 4YUCJe HaA0ABOK, JOIUIAT U MPEMUPOBAHUS paOOTHUKOB OMOIMOTEKH 32
JOTOJHUTENbHYI0 pa0OTy, HE BXOIAILIYID B KPYyr OCHOBHBIX OOS3aHHOCTEH
pabOTHUKOB OHMOIMOTEKH; MO KOMIICHCAIIMOHHBIM MEPOIPHUSITHIM, CBSI3aHHBIM C
BpEAHBIMU YCIOBUSIMU Tpyaa (OMOIMOTEYHass TMbLIb, MPEBBIIIICHUE HOPMATHBA
paboThI HA KOMIIBIOTEPE U T. 11.);

- y4acTBOBaTh B yIpaBJjeHUH 00Ie00pa30BaTEeIbHBIM YUPEKIACHHUEM B TOPSIKE,
ONpEAEIEHHOM  YCTaBOM 3TOI0 YUPEXKJICHUS;

- UMETh €XETOAHbI OTHyCcK 28 KaJleHAapHbIX MAHEH U JONOJHUTEIbHbBIN
OMJIAYUBAEMbI OTIYCK B COOTBETCTBUU C KOJUICKTUBHBIM JIOTOBOPOM MEXKIY
pabOTHUKAMU M PYKOBOJCTBOM 0O0I1€00pa30BaATEIIBHOTO YUPEKACHUS WM WHBIMH
JIOKaJIbHBIMH HOPMATHUBHBIMU aKTaMHU.

- OBITh MPEACTAaBICHHBIMU K PA3IMYHBIM (pOpMaM MOOLIPEHHUS, HarpagaM 1 3HaKaM
OTINYHUSA, IPETYCMOTPEHHBIM JIJIs1 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

- Yy4acTBOBATh B COOTBETCTBUU C 3aKOHOAATENbCTBOM P® B paboTe OMOIMOTEUHBIX
accollMaIy WA COI030B.

6.2. PaboTHHKHN OMOIMOTEK 00sI3aHBbI:

- o0ecreyuTh TOJB30BATENISIM BO3MOXKHOCTh pPalbOThl ¢ HHGOPMAIMOHHBIMU
pecypcaMu OUOINOTEKH;

- uHGOPMHUPOBATH MOIH30BATEIICH O BHIaX MPEIOCTABISEMbIX OMOINOTEKON YCIyT;
- o0ecrneunTh HayYHYIO OpraHu3alrio (POHAO0B U KaTaJoros.;

- ¢opmupoBaTh GOHABI B COOTBETCTBUU C YTBEPKICHHBIMU (heJepaTbHBIMU
nepevHssMu  y4eOHbIX  m3manmii, TpeOoBanusm DPI'OC, o00pa3oBaTeIbHBIMU



mporpaMMamMu o01Ie00pa30BaTENbHOTO YUPEKACHUS, MHTEPECaMu, MOTPEOHOCTIMHU U
3aMpocaMy BCEX KaTerOpuil TIOJIb30BaTENCH;

- COBEPIIICHCTBOBaTh MH(OPMaIIMOHHO-OMOInorpadguueckoe U OMOIMOTEUHOE
oOCTy’)KMBaHHUE MOJIH30BATEIICH;

- o0ecreunBaTh COXPAHHOCTh HWCIIOJIB30BAHHUS HOCHTENCH WHGOpMANUU, WX
CUCTEMAaTH3AIIHIO, Pa3MEICHIE U XpaHCHHE,

- obecreynBaTh peXXUM pabOTHI B COOTBETCTBUU C IOTPEOHOCTSIMU TOJIB30BaTENICH
U paboToil 00111€00pa30BaTEIBHOTO YUPEIKICHHUS;

- OTYUTHIBATbCSI B  YCTAaHOBJICHHOM  TOpSAKE  Meped  PYKOBOIAUTENEM
00111e00pa30BaTEIHLHOTO YUPEXKIEHUS HE pexe | pasza B rof;

- IOBBIIIATH KBATU(UKAITHIO.

7. IIpaBa u 00513aHHOCTH NOJIb30BaTe e OMOJIMOTEKH

7.1. [lonp3oBaTenu OUOINOTEK UMEIOT MPABO:
- TodyyaTh TMOJHYHO UHQOpMaluio 0 cocTaBe OuOnuoreyHoro QoHaa,
UH(OPMAITMOHHBIX PECypcax U MPeIOCTaBIsIEMbIX OMOIMOTEKOHN yCayrax;
- TI0JIb30BAThCS CIIPABOYHO-OMOIMOTrpaduueCKUM anmnapaToM OUOIUOTEKY;
- TOJy4yaTh KOHCYJIBTAIIMOHHYIO TIOMOIIb B TOUCKE U BBHIOOpPE HCTOYHHKOB
uHbopMaIuy;
- IOJy4yaTh BO BPEMEHHOE IMOJIb30BaHHE Ha a0OHEMEHTE W B YHUTAJIHHOM 3ajie
neYyaTHble M3JaHUs, AayJUOBU3YyaJbHBIE JOKYMEHTHl U JpYyrue HCTOYHUKHU
uH(popmanuu;
- TIPOJJIeBATh CPOK MMOJIH30BAHUS TOKYMEHTAMU;
- MOJTy4aTh TEMaTHIECKUE, dakTorpaduieckue, YTOUHSIOIIAE |
oubnmorpaduueckue CripaBKky Ha OCHOBE (PoH1a OUOINOTEKH;
- IOJy4YaTh KOHCYJBTAIIMOHHYIO TIOMOIIL B pabore ¢ wuHpopmarumend Ha
HETPAJAWIIMOHHBIX  HOCUTEISIX TPH  TOJB30BAHWM  JJICKTPOHHBIM W HHBIM
000opyI0BaHUEM TIPH YCIOBUH KOMITBIOTEPU3AITUY;
- Y4aCTBOBaTh B MEPOIPHUATHUAX, IPOBOJUMBIX OMOINOTEKOI;
- TOJB30BATHCS TUIATHBIMU YCIYyTaMu, MPEOCTaBISIEMBIMU OUOJIMOTEKOM; COTJIACHO
yCTaBy 00I11€00pa30BaTEIBHOTO YUPEKIACHUS M TOJOKEHUIO O TUIATHBIX YCIIyrax,
YTBEPKJIEHHOMY PYKOBOJUTENIEM 00II€00pa30BaTEIbHOTO YUPEIKICHNUS;
- oOpamartbcst Ui pa3pelieHus KOH(DJIUKTHOM CHUTyallM K PYKOBOJUTEIIO
00111e00pa30BaTENLHOTO YUPEKIACHHUS.

7.2. Ilonb3oBaTenu OMOJIMOTEKU OOSI3aHBbI:
- cOOTI0/1aTh MpaBuUIia MOJIb30BaHUsI OMOINOTEKOMT;
- 0OepexHO OTHOCHUTHCS K TPOU3BEACHUSIM MeYaTH (HE BBIPHIBATh, 3arn0aTh CTPAHMII,
HE JenaTh B KHHUTaX MO TYCPKUBAHUH, MTOMETOK), WHBIM
JOKYMEHTaM Ha pa3JIMYHbIX HOCUTEISIX, 000PYI0BaHUIO, MHBEHTAPIO;
- TIOJJEPKUBATh TOPSJIOK PACCTAHOBKHM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KapTOTEK B KaTalorax U KapToTeKax;
- TIONIb30BaThCS  IIEHHBIMA M CIPABOYHBIMU  JIOKYMEHTAMH  TOJIBKO
IMOMEIEHUH OMOINOTEKH;
- yOenuThCs TPU TOJYyYEHWHW JIOKYMEHTOB B OTCYTCTBUHM Je(EKTOB, a IMpHU
oOHapyxeHnH  TpowH(POPMHUpPOBATH 00  3TOM  pabOTHHMKA  OMOIMOTEKH.



OTBETCTBEHHOCTh 3a OOHApY>KEHHBIE AEPEKThl B CIABAEMbIX JOKYMEHTaX HECET
MOCJIETHUH T0JIb30BaTENh; BO3BPAILATh TOKYMEHThHI B OMOJIMOTEKY B YCTAaHOBJICHHbBIE
CPOKH;
- 3aMEHATHh JOKYMEHTbl OWOJIMOTEKH B Clly4ae WX YTpaTbl WU MOPYA UM
PaBHOIEHHBIMU JIMOO KOMIIGHCHpOBaTh yIiepd B pa3Mepe, YCTaHOBICHHOM
paBUJIaMH MOJb30BaHMS OUOINOTEKOMH;
- TOJHOCTBIO PACCUUTATHCA C OMOJIMOTEKOM MO MCTEUECHHUU CpPOKa OOYUYEHUsS WIU
paboThl B 00111€00pa30BaTENFHOM YUPEKICHUH.

7.3. [lopsiaok moIb30BaHUsI OMOIMOTEKOM:
- 3anuch oOydaromuxcs o00Ieo0pa3oBaTeIbHOTO YUYPEXKICHUSI B OHOTHOTEKY
MIPOU3BOAMUTCS N0 CIMCOYHOMY COCTaBy Kjacca B HHJMBHIYyaJIbHOM IIOPSIKE,
MeJarornyeckKuX U HWHBIX PAOOTHHUKOB 0011€00pa30BaTENbHOTO  YUPEKICHHUS,
poautenei oOyJarommxcs - o Macnopry;
- TIepeperucTpalrs nojap3oBareneit OMOINOTEKN TPOU3BOAUTCS €KETOIHO;
- JIOKYMEHTOM, MOATBEPKAAIOIIMM IPAaBO IOJb30BaHUS OMOIMOTEKOH, SBIISETCS
YUTATEIBCKUN HOPMYIIAp;
- YuTaTeNbCKUM (popMyisip (UKCHpPYET aTy BblIAayd MOJIb30BATENI0 JOKYMEHTOB
u3 (poHa OMOTMOTEKU U MX BO3BpPAILICHUS B OUOIMOTEKY.

7.4. Ilopsiiok MOJIBb30BaHUsI A0OHEMEHTOM:
[0JIb30BATEIM UMEIOT MPABO MOJIYYUTh Ha JIOM U3 MHOTOTOMHBIX M3JaHUU HE OoJiee
JIBYX TOKYMEHTOB OJTHOBPEMEHHO;
- MaKCHUMAJIbHbIE CPOKHU IOJIb30BaHUsI JOKYMEHTAMH, YYEOHUKH, YU4eOHbIE OCOOHUS
- YYEOHBIN roj;
- Hay4YHO-TIOILYJISIpHAas, I03HABATENIbHAS, XyJ0KECTBEHHAS auTeparypa - 10 nHeu;
- TNEpPUOJUYECKUE W3IAHUS, U3AaHUS OBBILIEHHOTO CIpoca - 5 THEH;
- T0JIb30BAaTEIM MOTYT MPOJUIUTH CPOK TOJIb30BAHUS JTOKYMEHTAMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX NOJIb30BATENIEH.

7.5. 1lopsAmoK MOJIb30BaHUS YN TATIbHBIM 3aJI0M:
- JIOKyMEHTbI, IpeJHa3HaYeHHbIE I pa0dOThl B YUTAJIBHOM 3ajie, Ha JOM He
BBIJIAIOTCS;
- JHUMKJIOINEINH, CIIPABOYHUKHU, PEAKHE, LICHHbIE U MMEIOIIMECS B €JUHCTBEHHOM
HK3EMILISIPE TOKYMEHTHI BBIJAIOTCS TOJIBKO /711 pabOThI B UNTAIBHOM 3aJl€.
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