YTBEPKIECHO
IIPUKA30M IUPEKTOPA IIKOJIBI
Ne 32 o1 19.05.11

MyunununaabHoe Bioa:keTHoe 00pa3oBaTe/ibHOE YUpeKIeHue
«bessiHCcKasi cpeaHss o0meo0pasoBarejbHas mkoJa [llebeknnckoro paiiona
Bearopoackoii od1actu»

IHooxeHHue 0 OMOJIHUOTEKE

1. O01mue moJ10KeHus

1.1. Hacrosimiee nonokeHue pazpadOTaHO Ha OCHOBaHMUU Tpukaza ot 1 mapta 2004
r. Ne 936 «O peanuzauuu peuieHus komieruu MunucrepcTsa odpazoBanusa Poccun
or 10.02.2004 r. Ne 2/2«O0 OCHOBHBIX HaIlPaBIEHUSAX COBEPLICHCTBOBAHUSA
NEATeIbHOCTH ~ OMOJMOTEeKH  yupexkaeHud  oOmiero oOpazoBanus Pdy», B
coorBerctBut ¢ PI'OC  HOO, Canllun 2.4.2.2821-10 «CaHurapHo-
AMUAEMHUOJIOTHYECKME TpeOOBaHMS K YCIOBUAM M OpraHu3aluu OOy4YeHHUs B
0011e00pa3oBaTeIbHbIX yUpexKaeHUAX» (yTBepxaeHHble [locranoBnenrneM ['naBHoOro
rocyJapcTBeHHOro caHutapHoro Bpadya PO ot 29.12.2010 r. Ne 189), YcraBom
MOY «YypoBckast cpennss oOuieo0pa3oBareabHasi KO

1.2. bubnuoTteka oOecrieunBaeT MpaBa YYaCTHUKOB 00pa3oBaTEIBHOTO IMpollecca Ha
OecriaTHOE NOJIb30BaHUE OUOIMOTEUHO-UHPOPMAIIMOHHBIMH PECYPCAMH.

1.3. OOecrieueHHOCTh OMONMOTEKH Y4YE€OHBIMU, METOAMYECKUMU M CIPABOYHBIMU
JOKYMEHTaMHU  y4YUTBIBA€TCA TpU  JIMIEH3UPOBAaHUM  0O0I1€00pa30BaTEIbHOIO
YUPEKICHUS.

1.4. llenu OUOIMOTEKH COOTHOCSTCS C LEMSIMH OOpa30BATEbHOIO YUPEKICHHUS:
dbopmupoBaHre OO0IIEH KyJIbTyphl JIMYHOCTA OOYYAIONIUMXCS HAa OCHOBE YCBOCHUS
®I'OC HOO, coznanue ycnoBuil Jyisi CTAHOBJICHHS TUYHOCTH MIIQJIIIETO IKOJIbHUKA,
PACKPBITHUS €r0 WHIWBHUIYAIbHBIX CIOCOOHOCTEH, BOCIUTAHUS IPAKIaHCTBEHHOCTH,
TPYIOJIIOOMSI, YBaKE€HUSI K TIIpaBaM U CBOOOJAM 4YellOBeKa, JIIOOBU K OKpY’Karollen
npupoje, Poaune, ceMbe, popMupoBaHue 310poBoro o0pasza >KU3HH.

1.5. bubnuoreka pyKOBOJCTBYETCS B CBOEH JesTeabHOCTH (eaepalbHBIMU
3aKOHaMH, ykKa3zaMu U pacnopsbkeHussMu [Ipesunenta P®, moctaHoOBICHUSIMU U
pacniopspkeHusiMu [IpaBurtensctBa PO 1 uCnONHUTENBHBIX OPraHOB CyOBEKTOB PO,
pELICHUSMU COOTBETCTBYIOILIETO OpraHa yIrpaBjieHHs OOpa3oBaHHEM, Y CTaBOM
00111e00pa30BaTENBLHOTO yUpexkaeHUsl, HacTosAmuM [lonoxeHuem.

1.6. JlesTenbHOCTh OMOJIMOTEKH OCHOBBIBACTCS Ha MPUHIMIAX JEMOKPATHH,
ryMaHu3Ma, OOILEJOCTYITHOCTH, HPHUOPUTETa OOIICUYEIOBEYECKUX LEHHOCTEH,
IPa’KJaHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHUS JIUUYHOCTH.

1.7. Topsimok moJjib30BaHUsI UICTOYHUKAMHU UH(POpPMaLIUU, IEPEUYECHb OCHOBHBIX YCIYT
U YCIOBHMS UX TMpeAocTaBiieHus omnpenenstorca llomoxxennem o OubinoTeke
o01eo0pa3zoBarenbHOro yupexaeHus u [IpaBuiamMu noiab30BaHus OMOIHMOTEKOM.

1.8. O6pazoBarenbHOE YUYpEeXKACHUE HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTh U
KayecTBO OMOIMOTEUHO-UH()OMAIIMOHHOTO O0CITYy)KUBaH!s OMOINOTEKH.



1.9. Opranuzanuss 0OOCTy)KMBAaHHMS YYaCTHHKOB 0Opa3oBaTeNbHOTO  Ipolecca
OPOU3BOJMUTCS B COOTBETCTBHUM C TMpaBWJIaMHU TEXHHUKH O€30MacCHOCTH U
IPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMU.

2. OcHOBHBIE 32/1a4YH

2.1. ObecnieueHrne y4yacTHUKaM o0Opa30BaTEIbLHOTO IMpollecca - O00ydarolmuMmcs,
neJarorudeckuM pabOTHUKAM, POJIUTENSIM 00yUaloIuXcs - 0CTyna K HHGopMaIii,
3HAHUSM, UM, KYJIbTYPHBIM IEHHOCTSIM IOCPEICTBOM  HCIOJIb30BAHMUS
OuOIMOTEYHO-NH(OPMAIIMOHHBIX PECYPCOB 00IIIE00Pa30BATEIIHPHOTO YUPEKICHUS HA
pa3IMYHBIX HOCUTEISX: OyMakKHOM (KHIDKHBIM (QoHZI, (OHI MNepuoIuIecKux
n3nanuii); mMarHuTHOM ((poHm ayawo- m BuAeokacceT); nudpoom (CD-muckn);
KOMMYHHKAaTUBHOM (KOMIBIOTEPHbIE CETH) WM UWHBIX HOCUTENAX TMPHU YCJIOBHUU
KOMITBIOTEPHU3AIUU OUOIHOTEKH.

2.2. Bocriutanue KyJIbTypHOTO U TPaKJAHCKOTO CaMOCO3HAaHHs, TIOMOIb, B
ColMaJIM3aIMu 00y4YaroIIerocs, pa3BUTUU €ro TBOPUYECKOTO MOTEHIIMANA.

2.3. ®opMHUpOBaHUE HABBIKOB HE3aBUCHUMOIO OMOJMOTEYHOrO  IOJIb30BATEIIS:
oOyueHue MOUCKY, OTOOPY U KPUTUYECKOM OlLleHKE MH(POpPMAIMU B COOTBETCTBUU C
tpeboBanusimu OI'OC.

2.4. CoOBepIICHCTBOBAaHUE IIPEJOCTABISAEMbIX OHOIMOTEKONM YyCIyr Ha OCHOBE
BHEJPEHUS HOBBIX HMH(POPMALMOHHBIX TEXHOJOTMH UM  KOMIIBIOTEpU3ALUU
OuOIMOTEeYHO-UH(OPMAIIMOHHBIX ~ TIpOleccoB,  (opmupoBanue  KOMMOPTHOU
OMOIMOTEYHOM Cpeibl IPU YCIOBHHM KOMIBIOTEPU3ALNHA OMOIHOTEKH.

2.5. llonmonnenue u coxpaHeHue QOHAOB OHOIUOTEKH Y4eOHO-METOIUYECKUMU
MocoOusAMHM, OTBEHaroIUM TpeOoBaHusM peanuzannud HoBbix ®I'OC HOO.

3. OcHoBHbBIC PYHKIMHU

Jlns peanu3anv OCHOBHBIX 3a/1a4 OMOIMOTEKA:

3.1. ®opmupyert pona OMOAMOTEYHO-UHPOPMALIMOHHBIX PECYPCOB IIKOJIBI.

- KOMIUIEKTYET YHUBEPCAIbHBIA (OH/ yUeOHBIMU, XyI0KECTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, TMEJArOTUYECKUMU M HAYYHO-TIOMYJSPHBIMH JOKYMEHTaMH Ha
TPaJAUIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSX UHPOPMAIIUK;

- nomnonHseT GoHA WHPOPMAIMOHHBIMU pecypcamu cetu MuTtepner, 0azamu u
O0aHKaMM JAHHBIX JAPYIHUX YUPEXKACHUM ¢  OpraHu3aluii mpu  yCIOBUHU
KOMITbIOTEpU3AIUU OUOINOTEKY;

- OCYILIECTBJSIET pa3MEIICHHEe, OpraHu3alui0 M COXPAHHOCTh JOKYMEHTOB
OMOIMOTEKHU.

3.2. Opra"u3yeT U BeIeT CIpaBOYHO-OMOIMOrpauuecKuil ammapatr: KaTaJloTH,
TEMaTHUYECKHE KapTOUKH, DJIEKTPOHHBIN KATaJIOT MPH YCIOBUU KOMIIBIOTEPHU3AIIHH;
pa3pabaTbiBaeT peKOMEHAaTeNIbHbIE OnbMorpaduueckue nocoous (CIUckKu, 0030pHI,
yKazaTesu U T. 11.);

- obecneunBaeT uWH(POpMHUpOBaHHWE TMOJb30BaTede 00 WHOOPMALMOHHON
MPOIYKITHH.

3.3.  Ocymectusier  auddepeHnupoBanHoe  OUOIMOTEYHO-UHPOPMAITMOHHOE
oOciTyKMBaHUE 00YYaIOITUXCS:

- TpenocTaBisieT WH(OPMALMOHHBIE PECYPCHl HA PAa3IMYHBIX HOCUTENSIX HAa OCHOBE
M3YYEHHUS UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEH;

- CcO3JaeT YCJOBMS JJIi pealu3ald  CaMOCTOSITEIbHOCTM B  OOydYeHHH,



ITI03HABATEJIbHOM, TBOPYECKOU EATEIBHOCTH;

- opraHuszyer oOy4YeHUE HaBbIKaM HE3aBUCHUMOIO OMOJMOTEYHOrO IMOJIb30BATENS'
uH(pOpMaIUU, COJAEHCTBYET MHTErpallid KOMIUIEKCa 3HAHWUW, YMEHHI U HaBBIKOB
paboThI ¢ KHUTOUW M HH(GOPMAIIUCH;

- OKa3bIBaeT MH(OPMAIMOHHYIO MOAJAEPKKY B PEIICHUU 3a7ad, BO3HHUKAIOIIUX B
npolecce X yu4eOHol, caMooOpa30BaTeIbHON U IOCYTOBOM J1€ATENbHOCTH;

- OpraHu3yeT MacCOBBbI€ MEpPONPUSITHS, OPUECHTUPOBAHHBIC HA pa3BUTHE OOIIEH U
YUTATEIBCKOM KYyJIbTYypbl JIMYHOCTH, OKa3bIBa€T COJNEWUCTBUE TMPH OpraHU3alUU
BHEYPOUYHOI JEATENIbHOCTH, opranuzyeMoil B ycinoBusx peanusauunu ®I'OC HOO,
COJICHCTBYET Pa3BUTHUIO KPUTHUECKOTO MBIIUICHHUS;

- COJCHCTBYeT uYJieHaM TMEJaroruiyeckoro KOJJICKTUBA M aJIMHUHUCTpALlUU
YUPEXKIEHUS B OpraHU3ali 00pa30BaTENbHOIO MPOIECCca U 1O0CYTa 00yYaroIUXCsl.
3.4. OcymiecTBisieT OUOIMOTEYHO-UH(POPMAITTOHHOE oOcIyXKUBaHUE
nearoruyeckux paboTHUKOB

- YJOBJIETBOPSIET 3alpOChl, CBSI3aHHbIE C OOYYEHHMEM, BOCIHUTAHUEM U 3/I0POBHEM
JICTEH;

- YJOBJIETBOPSIET 3alpoChl B 00JIACTU TMEarorMYeCKUX WHHOBALIUA W HOBBIX
TEXHOJIOTUH;

COJICHCTBYET MNPO(PECCHOHATBHOM KOMIIETEHIIMH, TOBBILICHUIO KBaJIU(UKAIIH,
IPOBEACHUIO aTTECTAINH;

- co3gaeT OaHK IMEJaroru4eckoil  HMHQPOpMalMM KaKk OCHOBBI  €IMHOMU
MH(POPMAITMOHHON CITy:KOBI 00111€00pa30BATENBHOTO YUPEKACHUS, OCYIIECTBIISIET
HAKOIUICHHE, CHCTEMaTU3allI0 HH(OpMAILIUY TIO TIPEIMETaM, pasziejaM U TeMaMm;

- OpraHu3yeT JAOCTYI K OaHKy Meaarorudeckoi nHhopMaluu Ha JTI0ObIX HOCUTEIIAX;
OPOCMOTP  ABJCKTPOHHBIX BEPCHUl MEAArorMYecKuX W3JaHUM TIPU  YCIOBHUHU
KOMIbIOTEpU3alUU OUOTUOTEKH;

- OCYIIECTBISIET TeKyiiee uHbopmupoBanue (AHU HHPOpPMAIUU, 0030pHI HOBBIX
MOCTYTUICHUI u myONuKaIuii), uH()OPMUPOBAHKE PYKOBOJCTBA
0011e00pa30BaTEIBLHOrO YUPEXKIECHUS 0 BOMpPOCAM YIpaBiIeHUs 00pa30BaTEIbHBIM
IPOLIECCOM;

- TOJAJEP)KUBAET JEATEIBHOCTh NEAArOTNYECKUX PaOOTHUKOB B 00JACTH CO3JIaHUS
UH(OPMAITMOHHBIX MPOAYKTOB (IOKYMEHTOB, 0a3 naHHbIX, Web-cTpaHull U T. 11.);

- CHOCOOCTBYET TMPOBEACHUIO 3aHATHA 10 (QopMUpOBaHUIO WHGOPMAIIMOHHON
KYJbTYpBI.

3.5. OcymectBmsier auddepeHnmupoBaHHOe  OMOIMOTEYHO-WUH(POPMAITHOHHOE
00cCITy’KUBaHUE POJIUTEIICH 00yUarOITUXCS:

- YIOBJIETBOpSET 3alpoChl TMOJb30BaTeled M HMHPOPMUPYET O  HOBBIX
NOCTYIUICHUSIX B OMOJIMOTEKY, B TOM uucie crnocoOcTByroumx peanusauuu OI'OC
HOO;

- KOHCYJbTHPYET IO BOIPOCAM OpraHMU3alMM CEMEHHOro YTEHHs, 3HAKOMHT C
nH(pOopMaIuei o BOCIIUTAHUIO JIETEH;

- KOHCYJBTHPYET IO BOIPOCaM yUEOHBIX U3IaHUN AJIs1 00yUarOIIUXCsl.

4. Opranu3anus AesiTeJbHOCTH OUOJIHOTEKH

4.1. Hanuuue yKOMIUIEKTOBAaHHOM OMOJMOTEKH B HA4aJIbHOM IIKOJIE, peaTu3yromien

dI'OC.



4.2. Ctpykrypa OMOIMOTEKH: AOOHEMEHT, YNTAIBHBIN 3aJI, XPAHUIHINE YIeOHUKOB.
4.3. bubanoreyHo-UHPOPMALIMOHHOE OOCIYy>)KMBaHHWE OCYLIECTBIISETCS B OCHOBE
OuOIMOTEYHO-UH(OPMAIIMOHHBIX ~ PECYpCOB B COOTBETCTBUM €  Y4YEOHBIM
BOCIIUTATEIbHBIM IJIAHOM IIKOJBI, IPOrpaMMaMu, MPOEKTaMH U IUIAHOM PabOThI
OMOINOTEKH.

4.4, bubmoreka  Bmpase IPEACTaBIIATh TIJIaTHBIE OubIMOTEeYHO-
UH(OPMAIIMOHHBIE YCIYTH, IEPEYCHb KOTOPBIX OMPEEISETCS YCTABOM IIKOJIBI.

4.5. CrnoHcopcKkasi TOMOIIlb, MOTy4YeHHas OMOJIMOTEKOM B BUJIE LIEJIEBBIX CPEACTB Ha
KOMIUIEKTOBaHHE (POHIA U 3aKyNKy OOOpYyIOBaHUS, HE BIEYET 3a cO00il CHIKEHHUSA
HOPMAaTUBOB U aOCONIOTHBIX pPa3MEpOB (PUHAHCUPOBAHMUS U3 OMOMKETa IIKOJIBI.
JleHe)KHBIE CpelICcTBa 3a CAAHHYIO OHWONMHMOTEKON MaKyJaTypy pacXoIyroTcsl Ha
yIydllIEeHUE  MaTepuaibHO-  TEXHUYECKOM  0a3pl  OMOMMOTEKH,  MOAMHCKY
po(eCCUOHANTBHBIX U3AaHMH, KOMIUIEKTOBaHUE (OH/IA TOKYMEHTORB.

4.6. B memax oOecrieueHuss MojAEpHHM3alMM  OMOJHMOTEKHM B YCIIOBHSAX
uHpopmaTu3anuu oopazoBanus, nepexoaa Ha HoBble @I'OCHI U B mipeieniax CpeJiCTB,
BBIICNIIEMBIX YUPEIUTENSIMU, 0O0IIe00pa3oBaTebHOE YUPEKIEeHUE O00ecleuynBaeT
OMOINOTEKY:

- rapaHTUPOBAHHBIM  (PUHAHCHUPOBAHMEM  KOMIUIEKTOBaHHUS  OMOJIMOTEYHO-
UH(GOPMAITMOHHBIX PECYPCOB, MIPEAYCMOTPEHHBIX B  IIIKOJIE;

- HEOOXOJUMBIMHM CIYKEOHBIMHM ¥ TIPOU3BOJCTBEHHBIMH TOMEIICHUSIMH B
COOTBETCTBUM CO CTPYKTYpoil OHMOIMOTEKM UM HOpPMAaTWBaMM MO TEXHUKE
0€30MacCHOCTH JKCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BJIAKHOCTH,
3aMbUICHHOCTH TTOMETIICHHS, KOPPO3HOHHO-aKTHBHBIX npuMecei WITH,
AIEKTPONPOBOISIICH MBUIN) U B COOTBETCTBUU ¢ nosiokeHusimu CaunlluHog;

- COBPEMEHHOU 3JIEKTPOHHO-BBIYUCIUTEIBHOM, TEJIICKOMMYHUKAIIMOHHOU
KOIUPOBATHHO-MHOKHUTEIPHOW TEXHUKOW W HEOOXOAMMBIMH  TPOTPAMMHBIMU
IPOYKTaMU;

- PEMOHTOM U CEPBUCHBIM OOCITYKUBAaHUEM TEXHUKHU U 000PYyI0BaHUS OUOINOTEKY;
- OMOIMOTEYHON TEXHUKOW M KAHIEISAPCKUMU TPUHAIIICKHOCTIIMHU.

4.7. llkona co3maeT yCJIOBHS IS COXPAaHHOCTH amnmapaTrypbl, 0O0OpYyIOBaHUSA U
UMYIIIeCTBa OUOIHOTEKH.

4.8. OTBETCTBEHHOCTH 32 CHCTEMATUYHOCTh M KAYECTBO KOMIUIEKTOBAHUS OCHOBHOTO
donma OUOIMOTEKH, KOMIUIEKTOBaHHME y4eOHOro ¢oHJAa B COOTBETCTBHH C
dbenepaabHBIMU MEPEUHSIMHU YUYCOHUKOB U yU€OHO-METOIMUECKUX U3IaHUHN, CO3/IaHHE
HEOOXOJAMMBIX YCJIOBUH IS ACATEIHHOCTH OMOIMOTEKH HECET AMPEKTOP IIKOJbI B
COOTBETCTBUH C YCTABOM yUPEKICHUSI.

4.9. Pexum paGoTel OMOMMOTEKH OMpeneseTcss IMIKOJIbHBIM OMOIMOTEKapeM B
COOTBETCTBMM C TIpaBMJIaMU BHYTPEHHErO0 pacnopsiaka o0011e00pa30BaTeIbHOIO
yupexaenus. [Ipu onpenenenun pexuma padoThl OMONIMOTEKU MPEayCMAaTPUBACTCS
BbIJICJICHUE:

- BpPEMEHH JIJI51 €)KETHEBHOTO BBITTOTHEHUS BHYTPUONOIMOTEYHOM paOOTHI;

- OIHOTO pa3a B MeCSI[ - CaHUTAPHOTO [HSA, B KOTOPBIM OOCITyXKMBaHUE
MOJIH30BATENICH HE IPOU3BOIUTCS;

4.10. B memsix oOecrieueHus PaMOHAIBLHOTO MCIOJIB30BaHUS HH(POPMAITMOHHBIX
pecypcoB B paboTe ¢ JeThbMU OMOJIMOTEKA IITKOJIBI B3aUMOJIEUCTBYET ¢ OMOJIMOTEKaMHU



ApyTUx 00pa30BaTEIbHBIX YUPEKACHUN paiioHa, 00JIACTH U T. II..

5. Ynpasaenue. lHltaTel

5.1. VnpaBnenue  OuOIHOTEKOM OCYILIECTBIISIETCS B COOTBETCTBHUU  C
3aKOHOJIATEILCTBOM PD, cyObekToB PD 1 mITaTHHIM paciiMcCaHUEM IIKOJIBI.

5.2. O0Gmiee pPyKOBOJICTBO JEATECIBHOCTHIO OUOJHUOTEKH OCYIIECTBISIET TUPEKTOP
IKOJTBI.

5.3. PykoBoacTBO OMOIMOTEKOM OCYIIECTBIISIET MIKOJbHBIA OMOIMOTEKAPh, KOTOPBIM
HECET OTBETCTBEHHOCThH B Ipejiesiax CBOEH KOMIIETEHIIUHU Mepe]] AUPEKTOPOM IIKOJIbI,
OOyJarONIUMUCS, WX POAUTEISIMH 32 OPTaHHU3AIUI0 U PEe3yIbTaThl ACATEIHHOCTU
OuOIMOTEKH, B COOTBETCTBUU chyHKIIMOHATBHBIMU 00513aHHOCTSIMH,
MPETYCMOTPEHHBIMU KBATM(DUKAITMOHHBIME TPEOOBAHUSIMH, TPYAOBBIM JOTOBOPOM U
yCTaBOM 00111€00pa30BaTENBbHOTO YUPEKICHUS.

5.4. lIkonpHBINA OUONMMOTEKAPh HA3HAYAETCS TUPEKTOPOM IIKOJIBI, SIBISETCS YJICHOM
MEeJJaTOTHIECKOTO KOJJIEKTMBA M BXOJAWT B COCTaB IIEAArorm4eckoro CoBeTa
00111e00pa30BaTENLHOTO YUPEKICHHUS.

5.5. Meroanueckoe COMPOBOXKACHHUE JICATEIBHOCTH OMOIMOTEKH OOecIeuynBaeT
CHEIUAIUCT MO Y4yeOHbIM (OHAAM U UIKOJIBHBIM OHONMMOTEKaM YTpaBieHUs
oOpazoBanus lllekCHUHCKOTO MYHUIIMIIAIBLHOTO paiioHa.

5.6. IlIkonbHBIH OoubImoTeKaph pa3zpabaThiBacT U MPEACTABIISIET
PYKOBOAMTENIO  00Ie00pa3oBaTeIbHOTO  YUYPEXKJICHHUS  Ha  YTBEpXKICHUE
CJIETYIOIINE JOKYMEHTHI:

- MOJOXXEHHE 0 OMOIMOTEKE,

- TpaBuWJIa MMOJIb30BaHUS OMOIHOTEKOM;

- TI0JIOKEHME O IJIATHBIX yCIyrax OMOIMOTEeKN;

- TUTAHOBO-OTYETHYIO JOKYMEHTAITHIO;

- TUTaH pabOThHI HA TEKYIIUN IO

- aHanu3 paboThl OMOJUOTEKH IO UTOTaM rojia.

5.7. Ha pabGory B OMOIMOTEKYy NPUHUMAIOTCA JHUIA, HMEIONIUE HEOOXOIUMYIO
npodeccruoHaIbHY 0 MOJTOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUS
KBTU(PUKAIMOHHOMN XapaKTEPUCTUKH MO JOJDKHOCTH M MOJTyYEHHON CHEIUaIbHOCTH,
MOATBEPKACHHYIO JOKYMEHTaMHU 00 00pa30BaHUH WJIN KBaTH(UKAIUH.

5.9. PaboTHUKM OMOMMOTEK MOTYT OCYIIECTBIISITH MEJArOTHYECKYI0 JESTEIbHOCTD.
CoBMmerienue OMOIMOTEYHO-UH(DOPMAITMOHHOW W TIEAArOTMYECKON s TEbHOCTU
OCYILIECTBIISIETCA PAa0OTHUKOM OUOJIMOTEKH TOJBKO Ha IOOPOBOJILHOM OCHOBE.

5.10. TpynoBbie OTHOLIEHUS! pAOOTHUKOB OMOIMOTEKH U 0011e00pa30BaTEIHLHOTO
VUPEKIACHUST PETYIUPYIOTCS TPYAOBBIM JOTOBOPOB, YCIOBHUS KOTOPOTO HE JOJDKHBI
MPOTUBOPEUYUTH 3aKOHOAATENLCTBY PD 0 Tpyne.

6. IlpaBa u 00s13aHHOCTH OUMOJIHOTEKH

6.1. PaGoTHUK OMOIMOTEKH UMEET MPaBo:

- CaMOCTOSITeJIbHO BBIOMpaTh (OPMBI, CpeACTBA U METOABl OMOJIMOTEUHO-
nH(OpMAITMOHHOTO  OOCTY>KMBaHUSI ~ 0Opa30BATENIBHOTO W BOCIHUTATEIHHOTO
MPOIIECCOB B COOTBETCTBUU C IMEMSIMA M 3a7a4aMH, YKa3aHHBIMH B YCTaBe
00111e00pa30BaTEIHLHOTO YApeKACHUS U MTOJI0KCHUHU o OubamoTeke
0011e00pa30BaTEILHOIO YUPEKICHUS;



- TMPOBOAWTH B YCTAHOBJICHHOM IOPSIKE OIJIaunBaeMble (DaKyJIbTaTUBHBIC 3aHSATHUSA,
YPOKH U KPYXKKH OMOIMOTEUHO-OMOImorpaduueckux 3HaHUKW HWHGOPMAIMOHHON
KYJIbTYPBI;

- OMpeaeNnsTh UCTOYHUKHN KOMIUIEKTOBaHUSI HH()OPMAIIMOHHBIX PECYPCOB;

- U3bIMaTh M pEaTU30BbIBATH JOKYMEHThI M3 (OHIOB B COOTBETCTBUU C
UHCTPYKIHEH 10 ydeTy OubanoTeyHoro hoHma;

- OMpeNesiTh B COOTBETCTBUM C IMpaBUJIAaMU TI0JIb30BaHUSI OHOIUOTEKOM,
YTBEPKICHHBIMA PYKOBOJIUTETIEM OO0IIC00pa30BaTEILHOTO YUPSKICHUS, HU TIO
COTJIaCOBaHUIO C MPOGCOI03HBIM KOMUTETOM Wi COBETOM IIKOJIBI BUJIBI U Pa3MEphI
KOMITCHCAIINH yIiep0a, HAHECEHHOTO TMOJb30BaTEIIMHA ONOTMOTEKH;

- BHOCHUTbH IPEIJIOKECHHS PYKOBOJUTEIIO IIIKOJIBI 10 COBEPIIICHCTBOBAHUIO OTLIATHI
TpyZJa, B TOM YUCIIEe HAa10aBOK, AOIJIAT U MPEMUPOBAHUS paOOTHUKOB OMOIMOTEKHU 3a
JOTOJHUTENbHYI0 pabOTy, HE BXOJAIIYD B KpPYyr OCHOBHBIX OOS3aHHOCTEU
pabOTHUKOB OHOTMOTEKHU; MO KOMIIEHCAIIMOHHBIM MEPOINPUATUSM, CBSI3aHHBIM C
BpEAHBIMU YCJIOBUSIMU Tpyaa (OMOIMOTEYHass TMbUIb, MPEBBIIICHUE HOPMATHBA
paboThI HA KOMIIBIOTEPE U T. 11.);

- y4acTBOBaTh B YIpaBJICHUU 00111€00pa30BaTEIIbHBIM YUPEKICHUEM B TOPSIKE,
OTPENEICHHOM  YCTaBOM ATOTO YUPEKICHUS;

- HUMETh €XETrOoJHbIM OTIYyCK 28 KaJlleHJapHBIX JHEW W JONOJHUTEIIbHBIN
OIJIAYUBAEMbI OTIYCK B COOTBETCTBUU C KOJUICKTUBHBIM JIOTOBOPOM MEXKIY
pabOTHUKAMU W PYKOBOJCTBOM OOIIIE0Opa30BATEIIBHOTO YUPEKACHUS WA WHBIMH
JIOKaJTbHBIMH HOPMATHUBHBIMU aKTaMHU.

- OBITH IIPEICTABIICHHBIMHU K Pa3IUIHBIM (hOpMaM MOOIIPECHHMS, HarpagaM B 3HaKaM
OTIINYHS, TIPETyCMOTPEHHBIM JIJI1 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,

- y4acTBOBATh B COOTBETCTBUU C 3aKOHOAATEIbCTBOM P®dD B paboTe OMOIMOTEUHBIX
acCOLMALNM WIIA COIO30B.

6.2. PaboTHukHN OMOIMOTEK 00S3aHbI:

- o0ecreyuTh TOJB30BATENAM BO3MOXKHOCTH palbOThl ¢ HHGOPMAIIMOHHBIMU
pecypcaMu OMOIMOTEKH,

- uH(OPMHUPOBATH MMOIH30BATENICH O BHIaX MPEIOCTABISIEMbIX OMOIMOTEKON YCIIyT;

- o0ecreunTh HAy4YHYIO0 OpPTaHU3aIuio (POHIOB U KaTaJIOrOB;

- ¢opmupoBaTh GOHABI B COOTBETCTBUU C YTBEPKICHHBIMU (eJepalbHBIMU
nepeuHsMu  ydeOHbIX u3naHuii, TpeboBanusiM @PI'OC, o00pa3oBaTeIbHBIMU
mporpaMmMaMu 0011e00pa30BaTeIBHOTO YUPEIKIACHUS, HHTEPECAMH, TIOTPEOHOCTIMH H
3aIpoCcaMM BCEX KaTerOpUM MOJb30BATENEH;

- COBEPIIECHCTBOBaTh MH(OPMaIMOHHO-OMOIMorpadguueckoe U OMOIMOTEUHOE
oOCITyKMBaHHUE MOIH30BATEICH;

- o0ecrneunBaTh COXPAHHOCTh HCIIOJIB30BaHUS HOCHTENed WHGOpPMAIMH, WX
CUCTEMaTHU3AIIMIO, Pa3MEIICHUE U XPAHCHHCE,

- obecrneunBaTh PEeKUM pabOTHI B COOTBETCTBHH C TIOTPEOHOCTSMH T0JIH30BaTEIICH
1 paboToil 001Ie00pPa30BATEIHLHOTO YUPEIKICHNUS;

- OTYUTHIBATHCS B  YCTAHOBICGHHOM  TIOpSIIKE  TIEpell  PYKOBOJUTEIEM
00111e00pa30BaTENLHOTO YUpEXKACHHS He pexe | pasa B rox;

- MIOBBIIIATHh KBATH(UKAITUIO.



7. IIpaBa u 0013aHHOCTH NOJIb30BaTe el OHOJIMOTEeKH

7.1. Ilonb3oBaTenu OMOJIMOTEK UMEIOT MPABO:

- TodyyaTh IOJHYHO HWHQopMamuioo 0 cocTaBe OuOmmoredyHoro (QoHa,
UH(OPMAITMOHHBIX PECypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKOHN yCayrax;

- TI0JIB30BaThCA CIPABOYHO-OMOIHMOrpaduuecKuM armapaTtoM OUOIHOTEKH;

- TOJyYyaTh KOHCYJIbTAIIMOHHYIO TOMOIIb B TOMCKE U BBHIOOpPE HCTOYHHKOB
uHopManmu;

- TOJIydaTh BO BPEMEHHOE IOJIb30BaHHE HAa aOOHEMEHTE M B UYWTAJIBHOM 3alie
NevyaTHble U3JaHUs, AayJuOBU3yallbHble JOKYMEHTBlI M Jpyru€ HCTOYHUKU
uH(pOpMaIny;

- TPOAJIeBaTh CPOK MOJIB30BaHUS JOKYMEHTAMH;

- MOJTy4aTh TEMaTHYECKHE, ¢dakrorpadpuueckue, YTOUHSIOIINE H
oubmmorpaduyueckre CrpaBKu Ha OCHOBE (DoHa OMOITNOTEKY;

- [OJy4yaTh KOHCYJBTAIIMOHHYIO TOMOIIL B pabore ¢ wuHpopmanued Ha
HETPAJUIIMOHHBIX  HOCUTEJSIX TpPH  MOJIb30BAHUM  JJCKTPOHHBIM W HHBIM
000py1I0BaHUEM MPHU YCIOBUHM KOMITbIOTEPU3ALINN;

- Y4aCTBOBaTh B MEPOIPHUATUAX, IPOBOJUMBIX OMOINOTEKOI;

- TOJB30BATHCS TUIATHBIMU YCIYyTaMu, MPEOCTaBIsIEMbIMU OMOJIMOTEKOM; COTIACHO
ycTaBy 00111€00pa30BaTEIbHOIO YUPEKICHUS U MOJIOKEHUIO O IUIATHBIX yCIyrax,
YTBEPKJACHHOMY PYKOBOJUTENEM O0I1€00pa30BaTEIbHOIO YUPEKICHUS;

- oOpamatbcs sl paspemieHdss KOH(DIWKTHOM CHUTyallud K PYKOBOAHMTEIIO
00111€00pa30BaATENBHOTO YUPEKACHHUS.

7.2. Ilonb3oBaTenu OMOINOTEKH OOsI3aHBbI:

- cOOII0/1aTh MpaBuUIIa MOJIb30BaHUsI OMOINOTEKOMT;

- 0epe’KHO OTHOCUTHCA K IPOU3BEACHUAM NeYaTH (HE BBIPHIBATh, 3arM0AaTh CTPAHULL,
HE JieNaTh B KHHUTaX MO TYCPKUBAHUM, MTOMETOK), WHBIM
JIOKyMEHTaM Ha pa3JInuyHbIX HOCUTENSIX, 000PYI0BaHUIO, MHBEHTAPIO;

- TOJAEpPXKHUBaTh TMOPSIOK PAaCCTAaHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYIE
OMOIMOTEKHU, PACTIONOKEHUS KApTOTEK B KaTalorax U KapTOTEKax;

- TIOJIb30BAaThCS  I[IEHHBIMA M CIPABOYHBIMU  JIOKYMEHTAMH  TOJIBKO
ITOMEIIEHUN OMOJIMOTEKH;

- yOemuThCs MpH TOJYyYEHUH JOKYMEHTOB B OTCYTCTBUU J1€(EKTOB, a TIpHU
oOHapyxeHun  npouHpopMupoBaTh 00  3TOM  pabOTHHKA  OMOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApY>KEHHBIE ACPEKThI B CIAaBaEMBbIX JOKYMEHTaX HECET
MOCJIETHUN MOJIB30BATENb; BO3BPAIATh JOKYMEHTHI B OMOJIMOTEKY B YCTaHOBJIEHHBIE
CPOKU;

- 3aMEHSATh JOKYMEHTHl OMOIMOTEKHM B clydyae WX yTpaTbl WU TOPYH UM
PaBHOILICHHBIMH JTMOO KOMIICHCHpOBaTh yIIEpO B pasMepe, YCTaHOBIECHHOM
paBUJIaMH MOJb30BaHMS OUOIMOTEKOM;

- TIOJIHOCTBIO PAacCUUTATHCA ¢ OMOIMOTEKOW MO MCTEUEHUM CpOKa OOYy4eHUs WITU
paboThI B 00111€00pa30BaTEILHOM YUPEIKICHUU.

7.3. Tlopsimok mosib30BaHus OMOIUOTEKOM:

- 3amuch OOydJarommxcsi 0011e00pa3oBaTeIbHOTO YUPEXKACHUS B OHOIMOTEKY
MPOU3BOJUTCS TO CIHCOYHOMY COCTaBy Kjacca B WHIUBUAYaIbHOM MOPSIIIKE,
MEJarOTHYeCKUX M HMHBIX PaOOTHUKOB OO0IIE00pa30BaTENHHOTO  YUPEKICHUS,



poauTenel 00ydarmuxcs - o MacrnopTy;

- TepeperucTpaius nojb3oBaresnei OMOINOTEKH MPOU3BOAUTCS €KETOTHO;

- JOKYMEHTOM, MOJATBEPXKIAIOUMM IPABO IMOJIb30BaHUSA OUOIMOTEKOM, SBISETCS
YUTaTENbCKUN HOPMYIISp;

- YHATaTEeNbCKU (GopMyisip PuUKCHUpyeT JaTy BbIJAYM TOJB30BATENIO0 JIOKYMEHTOB
u3 GonHa OMOIMOTEKH M MX BO3BPAIIICHHUS B OMOIHMOTEKY.

7.4. llopsaaok moJib30BaHUSI A00OHEMEHTOM:

MOJIb30BATEIN UMEIOT MPABO MOJIYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHUM HE Ooee
JBYX JOKYMEHTOB OJHOBPEMEHHO;

- MAaKCHUMAaJIbHBIE CPOKH IOJIb30BAHUS JOKYMEHTaMH, YUeOHUKHU, Y4eOHbIE TOCOOMS
- y4eOHBIH TOJ;

- Hay4YHO-TIOIIYJISIpHAas, I03HABATENIbHAS, XyJ0KECTBEHHAs tuTeparypa - 10 nueu;

- TepUOAUYECKUE U3TaHMsI, U3/IaHUs IOBBIIIICHHOTO CIpoca - 5 THEeH;

- TI0JIb30BaTENIM MOTYT MPOJUIUTh CPOK TOJIb30BaHUS JTOKYMEHTAMM, €CJIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX MOJIb30BaTEIEH.

7.5. Ilopsiiok mOJIb30BaHUS YUTAIBHBIM 3aJI0M:

- JIOKyMEHTbI, IpeJHa3HAaYeHHbIE Ui pa0dOThl B YUTAJIBHOM 3ajie, Ha JIOM He
BBIJIAIOTCS;

- SHUUKJIONEIUH, CIPABOYHUKH, PEJIKHE, LICHHbIE U MUMEIOIIUECS B €IUHCTBEHHOM
HK3EMILISIPE TOKYMEHTHI BBIJAIOTCS TOJIBKO /711 pabOThI B UNTAIBHOM 3aJi€.

[IpunsTo Ha nencosere [IpoTokos Ne 8 or 13.05.11



